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Scope of Work Addendum: Optional Tasks for Third-Party Verification 
[Building Owner] (the “Owner”) seeks a third-party verifier (the “Verifier”) to conduct third-party verification of benchmarking data for property, or properties, located at [address] (the “Property(ies)”) to aid compliance with Maryland's Building Energy Performance Standards (BEPS). 
Note: Optional tasks included in this Addendum are intended to be carried out by the same Verifier selected for the base scope of work under the Third-Party Verification Request for Proposal. Verifier to provide separate price proposal for Addendum Tasks at the request of the Owner.
Proposed Scope of Work (SOW) Addendum
Optional Task A: Detailed Data Review
Optional Task A will be triggered upon notification to the Owner by the Verifier that significant discrepancies exist between provided documentation and the Property’s Portfolio Manager entry. Final scope may vary depending on actual discrepancies and will be executed upon approval of price proposal by the Owner. 
At the direction of the Owner, Verifier will:
Perform area takeoffs based on dimensioned or scaled drawings such as architectural drawings, record plats, or site survey documentation, in order to accurately identify the gross floor area of the whole Property as defined by State regulations.
Allocate updated gross floor area to appropriate property use type, including areas eligible for exclusion.
Identify adjustments to property use details such as operating hours and occupancy to align the Property’s Portfolio Manager entry with provided documentation if not sufficiently captured under base scope.
Compare aggregate meter lists or copies of bills to comprehensive set of photos of meters taken onsite. 
If needed, identify space use or energy configuration adjustments to the Portfolio Manager entry for the Property and notify MDE using the proper form, if needed.

If the provided documentation is insufficient to complete Optional Task A, the Verifier will notify the Owner via email. Scenarios where documentation is deemed insufficient may include, but not are limited to, unavailability of architectural drawings/plans, drawings where area takeoffs are unable to be accurately performed, lack of supporting documentation around property use type and details, incomplete aggregate meter lists, meter photos that do not show meter numbers, or other similar items. This notification will trigger Optional Task B.
Optional Task B: Onsite Data Review
Optional Task B will be triggered upon notification to the Owner by the Verifier that the Owner-provided documentation is insufficient to accurately verify the Property’s Portfolio Manager entry. Final scope may vary depending on actual discrepancies and will be executed upon approval of price proposal by the Owner. Both parties may choose to skip Optional Task A.
Verifier will perform one (1) onsite visit at the Property to verify the Portfolio Manager data. This visit will review:
Gross floor area of the Property, including specific property use types as applicable. Scope may include onsite survey measurements of square footages. Some Verifiers do not perform onsite survey measurements in which case Owner may need to hire a separate consultant.
Onsite drawings that may not be available digitally.
Energy uses and property uses which may be eligible for exclusion.
Confirmation of operating hours and occupancy for each property use type.
Onsite meters for each energy use and total energy consumption.
Optional Task C: Data Correction Entry
Optional Task C would trigger at request of the Owner only.
The Verifier will update and correct the Property’s Portfolio Manager entry directly instead of the Owner or Owner’s representative (property manager, etc). The Verifier will also provide a memo outlining findings from the data update and correction process. This memo will be no longer than four (4) pages. In the event that this Task C is executed, Owner maintains responsibility for the Portfolio Manager entry for the Property and the Owner will review and approve updates made by the Verifier.
Owner Responsibilities
Owner responsibilities remain the same as the base scope. 

Note: 
[bookmark: _GoBack]This resource is a production of the Building Innovation Hub (the Hub) and the Maryland Energy Administration (MEA)’s Clean Buildings Hub initiative. However, this does not guarantee compliance with the State of Maryland’s requirements and laws. It is, ultimately, the responsibility of the individual property owner and data verifier to complete the verification according to the State’s regulations.
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